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Starting with Calendar Year 2010, you may now view and print your W-2 statements electronically in an 
IRS-compliant, PDF document via WebAdvisor. The WebAdvisor Employee Menu contains options to 
consent to use this feature, and to view and print the W-2 statements. 
 
There are links to WebAdvisor on the District website and each College’s website. Under the Employee 
Profile are two options for W-2 processing: 
 

 W-2 Electronic Consent 

 W-2 Statements 
 
The menu example below shows the two options at the bottom of the list. 
 
 

 
 
 
All employees must give their consent in order to electronically view and print W-2 statements. Once 
you consent to using this feature all future W-2 statements will be available online only for viewing and 
printing, and will NOT be printed by the District Office. 
 
If you do not consent to using this feature you will not be able to view or print W-2 statements online. 
Your selection remains on file until you change it. 
 
The first time you attempt to use this feature you may choose either of the two options above. If you 
choose the “W-2 Statements” prior to the “W-2 Electronic Consent” option you will receive a message 
stating that you must consent to use this feature. 
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Click [OK] and you will be directed to the same form that is presented when you select the “W-2 
Electronic Consent” option. 
 
 

 
 

 
Once you select the top option you will be able to electronically view and print W-2s for any year listed. 
By selecting the consent option you also agree that this is the only format that you will receive your W-
2, and we will no longer print paper W-2 statements for you. 
 
You may change your selection at any time. The consent history is shown in the lower left hand portion 
of the form (see above). 
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When you have completed the Consent form and select the “W-2 Statements” option a form similar to 
the one below appears. 
 
 

 
 

 
All of the years that W-2 forms are available for viewing or printing are listed, along with your Consent 
History. To view the W-2 statement for a calendar year, click on the year listed and a new window with 
the PDF document opens. You may then print the W-2 statement on blank paper. The form instructions 
will print as well so if you have access to a duplex printer you may want to print the instructions on the 
back side of the form. 
 

Note: W-2s prior to Calendar Year 2010 are not available with this option. If you need a copy of a prior 
year’s W-2, or if you do not consent to use this new electronic form, you will need to contact the 
Payroll Department at the District Office and have a paper copy sent to you. 

 

 
 


