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Historical Annotation: Related Procedures: 
11/19/90, 7/18/00, 10/23/12 Administrative Procedure 1007.01 

Business Procedure 10.50 

EQUIPMENT OBTAINED AS GIFTS OR LOANS 

1. College President, or designee, will forward a copy of the letter accepting the gift or loan of equipment 
items with a unit value in excess of $5,000.00 to the campus individual responsible for equipment 
inventory. 

2. The campus individual responsible for equipment inventory will notify the District Office Purchasing 
Director and the location Receiving Clerk of the need to assign an Asset Number to an item of 
equipment which was donated or loaned to the College with a value of more than $5,000.00. 

3. The location Receiving Clerk will create an asset record in the Fixed Asset Module. 

http://www.4cd.edu/gb/policies-procedures/business/fin10_50.pdf
http://www.4cd.edu/gb/policies-procedures/board/AP1007_01.pdf
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