Contra Costa Community College District Human Resources Procedure 2090.06

FACULTY ABSENCES

Faculty who anticipate an absence must immediately advise an appropriate manager of the college. ltis the
responsibility of the manager to secure a substitute competent in the subject area. Absent faculty are
expected to provide assignments for those class sessions to be missed.

If a substitute is not available, the class shall be met by a staff member, assignments made when applicable,
and the class officially canceled.
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