Contra Costa Community College District Human Resources Procedure 3090.04

ADJUSTED SICK LEAVE FOR PART-TIME MONTHLY
CLASSIFIED WORKING EXTRA TIME AND EXTRA DAYS

1. Extra Time - A part-time classified monthly employee may be assigned to work hours in excess of
his/her regular daily schedule up to a total of eight hours per day on the first through the fifth day of
the employee's workweek.

2. Extra Days - A part-time or full-time classified monthly employee employed for fewer than 12 months
may be employed for extra days beyond the regularly assigned work year.

3. At the end of each month, the sick leave entitlement of each part-time monthly employee working
extra time or extra days will be increased on the basis of the actual hours worked in excess of the
regular assignment, excluding overtime.

Historical Annotation:
Personnel 7003.00: Payroll 8.50 & 8.51, 8/77; Rev. 7/81, 11/6/90
Revised 2/5/02, 1/13/15
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