
Contra Costa Community College District Payroll Procedure 3.06 

DIRECT DEPOSIT 

District Office Payroll provides direct deposit to all District employees upon request.  The employee’s net pay 
(pay after taxes and other deductions) is deposited directly into a financial institution of the employee’s 
choosing by electronic fund transfer.  The employee will still receive an earnings statement to track what has 
been paid to them. 

Employees may request direct deposit by completing the Direct Deposit Authorization form (Exhibit A) and 
forwarding the completed form to District Office Payroll for processing.  Processing of the direct deposit takes 
one pay period to begin. 

Historical Annotation: 
4/20/04, 10/13/15 
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